Employee Termination Report

 Bazil – Brighton            Bazil – Penfield            Mario’s Via Abruzzi           

Employee: ________________________________
Position: ______________________________

Date of Termination:  ________________________
Today’s Date:  _________________________

Manager approved by:  ________________________________​_

Reason Employee is being terminated:  (please be sure to have previous warnings documented, including final)

Fired         Voluntarily Quit 
    Job Abandonment          Medical Leave 
      Other     
Details of termination:_______________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

Is this employee eligible for rehire?


yes 
      no 

Was this employee on a medical plan? 


yes 
      no 

Does employee posses company property? 

yes 
      no      if so, please detail below:

________________________________________________________________________________

________________________________________________________________________________
X _________________________________  ________

X _________________________________  ________

Manager Signature


                                 Date

Employee Signature


                  Date

(Create one copy for employee file on site and one for home office)


